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I. INTRODUCTION  
 

A. PHILOSOPHY  
 

Bradford   Area   Christian   Academy   (BACA)   is   a   ministry   located   in   the   City   of  
Bradford.    It’s   purpose   is   to   partner   with   families   in   their   God-given   responsibility  
to   train   the   next   generation   of   Christian   leaders   and   equip   them   for   a   lifetime   of  
service   and   devotion   to   their   Savior,   homes,   churches,   vocations,   and   communities.  

 
The   school   was   founded   on   and   remains   steadfast   to   the   same   Biblical   principles  
upon   which   the   New   Testament   Church   was   founded.   We   believe   the   Bible   to   be  
the   authoritative   Word   of   God.   All   programs   at   BACA,   both   curricular   and  
extracurricular,   are   based   on   principles   set   forth   in   God's   Word.  
 
As   Christians,   it   is   our   responsibility   to   train   our   children   how   to   live   a   life   that  
brings   honor   to   Christ.   Proverbs   22:6   says,   "Train   up   a   child   in   the   way   he   should  
go."   Bradford   Area   Christian   School’s   biblical   role   is   to   work   in   conjunction   with   the  
home   to   mold   students   to   be   Christlike.   Central   to   our   role   as   a   Christian   school   is  
to   train   our   students   to   view   all   aspects   of   life   through   the   lens   of   Scripture.   In  
other   words,   a   proper   understanding   of   God   through   His   Word   shapes   how   we  
look   at   culture   rather   than   allowing   culture   to   shape   how   we   look   at   the   Bible.  
 
There   are   two   institutions   ordained   by   God   to   carry   out   His   plan   in   a   Christian's   life.  
The   first   is   the   home.   The   Christian   school   is   meant   to   be   a   reinforcement   of   the  
Christian   home.   We   are   not   attempting   nor   can   we   be   expected   to   replace   the  
home.    We   exist   to   act   as   a   means   of   strengthening   the   Christian   values   of  
morality,   discipline,   and   behavior   that   should   be   part   of   the   Christian   home.    With  
this   in   mind,   it   is   important   that   the   school   and   parents/guardians   work   together   as  
a   team   in   a   spirit   of   cooperation   that   will   benefit   the   children   involved.  
 
The   church   is   the   second   of   the   two   institutions   ordained   by   God.   As   a   Christian  
school,   while   the   scope   of   our   curriculum   may   be   more   comprehensive   than   that   of  
a   church,   we   are   not   a   replacement   to   church.   It   is   our   desire   that   all   of   our  
students’   families   are   involved   in   a   Bible-believing   church.  

 
Our   prayer   is   that   we   can   help   you   train   your   children   in   a   way   that   would   be  
pleasing   to   God   and   work   together   toward   their   well-rounded   education.  

 
B. MISSION  

 
It   is   our   mission   at   BACA   to   provide   a   quality   education   in   a   caring,   Christian  
atmosphere.   Every   subject,   whether   scientific,   historical,   mathematical,   literary,   or  
artistic,   is   taught   with   Jesus   Christ   as   the   focal   point,   emphasizing   that   He   is  
central   in   all   living   and   learning.  
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C. VISION  

 
Our   vision   is   to   provide   an   opportunity   for   the   Christian   families   of   Bradford   and  
surrounding   communities   to   give   their   children   an   affordable   education   based   on  
Christian   principles,   and   to   further   support   our   families   in   raising   up   the   Christian  
leaders   of   the   future   who   will   follow   God’s   plan   in   their   lives   and   bring   Him   glory.  

 
D. PURPOSE  

 
The   primary   purpose   of   the   Bradford   Area   Christian   Academy   (BACA)   is   to   provide  
the   best   possible   academic   education   in   a   Christ-centered   environment.  

 
Further   purposes   include   the   following   areas:  

● Spiritual.    To   seek   to   win   to   Christ   those   who   are   unsaved   and   to   encourage  
students   to   develop   an   intimate   relationship   with   Christ.  

● Intellectual.    To   provide   an   academic   climate   conducive   to   learning;   to  
encourage   the   learning   of   necessary   skills   in   thinking   and   other   areas  
required   for   meaningful   participation   in   society   as   an   adult;   to   nurture  
competency   in   communication,   research   skills,   and   problem   solving;   and   to  
impart   the   ability   to   make   mature   and   Christ-like   decisions.  

● Social.    To   help   students   grow   and   experience   opportunities   for   growth   in   the  
social   skills   required   for   participation   in   society   and   to   enable   students   to  
understand   the   rights   and   responsibilities   of   living   in   a   democratic   republic.  

● Cultural.    To   promote   appreciation   for   and   creativity   in   the   arts   and   to   educate  
students   about   the   true   differences   (good   and   bad)   between   American   and  
other   cultures.  

● Physical.    To   teach   physical   skills   for   participation   in   sports   and   to   promote  
practices   which   lead   to   good   physical   health.  

 
E. SCHOOL   VERSE  

 
“But   they    that    wait   upon   the   Lord   shall   renew   their   strength;   they   shall   mount   up  
with   wings   as   eagles;   they   shall   run,   and   not   be   weary;   ...   they   shall   walk,   and   not  
faint.    Isaiah   40:31   (KJV)  

 
F. STATEMENT    OF   FAITH  

 
We   believe   in   one   God   and   Father,   His   Son,   Jesus   Christ,   and   the   Holy   Spirit.   We  
believe   in   the   Lordship   of   Jesus   Christ,   and   in   the   total   sovereignty   of   God.  
 
We   believe   the   Bible   to   be   the   inspired   and   infallible   Word   of   God,   sufficient   for  
teaching   and   understanding   in   all   areas   of   life.  
 
We   believe   in   the   divinity   of   Jesus,   in   His   virgin   birth,   in   His   sinless   life,   in   His  
miracles,   in   His   atoning   death,   in   His   bodily   resurrection,   in   His   ascension   to   the  
right   hand   of   the   Father,   and   in   His   personal   return   in   glory   and   power.  
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We   believe   in   the   resurrection   of   the   saved   and   the   lost,   and   in   the   judgment   in  
which   God   bestows   eternal   life   upon   the   saved   but   reserved   eternal   punishment  
for   the   lost.  
 
We   believe   in   the   spiritual   unity   of   those   who   believe   in   the   Lord   Jesus   Christ.  
 
*Our   Statement   of   Faith   is   not   exhaustive   of   all   of   our   beliefs.   The   Bible,   as   the  
inspired   and   infallible   Word   of   God,   speaks   with   absolute   authority   regarding   the  
proper   conduct   of   mankind   and   is   the   unchanging   foundation   for   all   belief   and  
behavior.   The   BACA   School   Board   holds   final   interpretive   authority   on   biblical  
meaning   and   application   with   regard   to   faith,   doctrine,   policy,   practice,   and  
discipline.  

 
II. GENERAL   SCHOOL   INFORMATION  
 

A. HOURS   OF   OPERATION  
 
PRESCHOOL   HOURS:  

 
Full   Day   Students: 9:00   a.m.   -   3:30   p.m.  
Half   Day   Students:   9:00   a.m.   -   12:30   p.m.  

 
ELEMENTARY   &   MIDDLE   SCHOOL   HOURS:  

 
Classes   begin   promptly   at   9:05   a.m.   and   continue   until   3:30   p.m.   Students   should  
arrive   at   school   between   8:45   a.m.   and   8:55   a.m.   Students   should   not   arrive   prior  
to   8:45   unless   they   come   to   school   with   a   teacher   or   unless   special   arrangements  
have   been   made   to   be   in   the   Before   Care   Program.   Students   must   be   picked   up   by  
3:30,   unless   they   are   utilizing   the   After   Care   Program.   More   information   about   our  
Before/After   Care   Program   can   be   obtained   in   the   office.   
 

B. ARRIVAL   AND   DEPARTURE  
 
Regular   school   arrival   is   from   8:45   -   9:00   a.m.   Teachers   are   in   their   classrooms   and  
ready   for   their   students   to   arrive   during   that   time.   Anyone   arriving   earlier   than   8:45  
a.m.   should   report   to   the   Before   Care   Program.  
 
STUDENTS   RIDING   THE   BUS:     Students   ages   four   and   up   in   the   Bradford   area  
have   the   option   of   using   the   Bradford   Area   School   District   buses.    BACA   is   not  
responsible   for   these   arrangements.   They   must   be   handled   between   the  
parent/guardian   and   the   Bradford   Area   School   District.    Any   student   whose  
parent/guardian   has   made   the   appropriate   arrangements   with   the   Bradford   Area  
School   District   bus   garage   is   typically   dropped   off   at   BACA   between   8:45   and   9:10  
a.m.,   and   then   those   students   will   be   released   when   the   school   district’s   bus   arrives  
for   pickup   at   BACA   (typically   between   3:30   and   3:45)   in   the   afternoon.    BACA   is  
not   responsible   for   any   student   while   he/she   is   on   the   Bradford   Area   School  
District’s   buses.  
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Regular   dismissal   begins   at   3:30   p.m.    The   dismissal   plan   for   BACA   is   structured   to  
make   possible   a   procedure   that   is   both   safe   and   efficient   for   students   and   their  
families.   It   is   vitally   important   that   all   families   follow   the   proper   procedures   outlined  
below.  
 
PRESCHOOL:     All   preschool   students   being   picked   up   require   a   parent/guardian   or  
approved   pickup   person   (on   file   in   the   office)   to   come   into   the   building   and   sign   the  
student   out.   After   signing   the   student   out   in   the   office,   he/she   may   be   picked   up  
from   the   classroom.  
 
GRADES   K   -   8:     A   dismissal   placard   will   be   sent   home   to   each   family   on   the   first  
day   of   school.   This   placard   will   have   the   family’s   last   name   on   it   and   should   be  
displayed   on   the   dash   of   the   pickup   vehicle.   This   will   allow   school   staff   to   quickly  
and   accurately   notify   students   of   your   arrival.   Students   will   then   be   sent   out   to   get  
into   the   vehicle   and   leave   the   grounds.  
 
Any   student   not   picked   up   from   the   school   by   3:45   p.m.   will   be   sent   to   After   Care,  
and   families   will   be   invoiced   accordingly.  

 
C. BEFORE/AFTER   CARE   PROGRAM  
 

As   a   convenience   to   our   working   families,   Bradford   Area   Christian   Academy  
provides   before   and   after   school   care.    
 

Before   Care   Program: 7:00   a.m.   -   8:45   a.m.  
After   Care   Program 3:45   p.m.   -   5:30   p.m.  

 
The   cost   is   $4.00/hr   for   the   first   child   in   a   household   and   $2.00/hr   for   each  
additional   child   from   the   same   household.    Charges   are   based   on   the   quarter   hour,  
and   are   billed   to   the   family’s   fee   account   (Section   XIII)   at   the   end   of   each   month.  
 
In   the   event   of   a   two-hour   delay   due   to   inclement   weather   or   any   other   emergency,  
the   Before   Care   Program   will   not   begin   until   9:00   a.m.  
 
On   early   dismissal   days,   the   After   Care   Program   is   not   provided.    Please   be   sure   to  
plan   accordingly.  

 
D. SCHOOL   CALENDAR  
 

The   School   Calendar   is   sent   home   with   all   families   on   the   first   day   of   school.    It   is  
also   posted   on   the   school   website   (www.bacaacademy.com).  
 
Any   changes   to   the   school   calendar   will   result   in   an   updated   copy   being   sent   home  
to   all   families.  
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III. ADMISSIONS  

 
Bradford   Area   Christian   Academy   was   instituted   to   help   Christian   parents   meet   the  
spiritual   and   academic   needs   of   their   children.   Therefore,   we   expect   that   families   who  
enroll    their   children   at   BACA   are   raising   their   children   in   a   manner   which   corresponds  
with   BACA’s   philosophy   &   purpose,   are   regularly   attending   a   local   Bible-believing  
church,   and   are   willing   to   subscribe   to   BACA’s   Statement   of   Faith,   standards,   and  
policies   as   set   forth   in   this   handbook.  

 
A. GENERAL   GUIDELINES  

 
Stude nts   enrolling   in   the   PreK   3   program   must   be   3   years   old   by   September   1st.  
Students   enrolling   in   the   PreK   4   program   must   be   4   years   old   by   September   1st.  
Students   enrolling   in   Kindergarten   must   be   5   years   old   by   September   1st.   
Students   must   be   thoroughly   potty   trained   to   attend   either   PreK   or   Kindergarten.  
 
For   the   safety   and   well-being   of   our   students   and   employees,   students,   and/or  
employees   with   a   life-threatening,   communicable   disease   may   not   attend   or   work  
at   BACA.   Decisions   regarding   attendance   or   employment   will   take   into   account  
multipl e   medical   professionals   with   expertise   in   the   disease.  
 

B. NEW   STUDENT   CHECKLIST  
 

A   new    student    and   his/her   parents   must   meet   the   following   requirements   to   begin  
school:  

 
● Complete   all   online   enrollment   forms   available   at   www.bacaacademy.com.  
● Remit   the   enrollment   fee   to   the   school   office   by   check   or   online   payment.  
● Complete   an   interview   with   BACA’s   Administrator.    Both   the   parents   and   the  

enrolling   student   must   be   present   for   the   interview.   
● Provide   an   original   birth   certificate   for   a   copy   to   be   made   in   the   school   office.  
● Provide   an   original   Social   Security   Card   for   review.  
● Provide   a   current   immunization   record   or   sign   a   waiver   in   the   school   office.  
● Meet   other   financial   obligations   as   detailed   under   the   financial   policies  

(Section   XIII).  
 

Additional   requirements   for   transfer   students:  
 

● Provide   evidence   that   all   financial   obligations   have   been   met   at   previous  
institutions.  

● Provide   evidence   that   no   disciplinary   action   is   outstanding   against   the  
student   at   the   previous   institution.  

● Authorize   BACA   to   obtain   official   transcripts   showing   satisfactory  
achievement   for   the   grade   level   in   which   the   child   was   previously   enrolled.  

 
All   new   students   are   accepted   on   a   trial   period,   during   which   they   will   be   evaluated  
to   determine   their   ability   to   follow   the   vision   of   BACA,   their   willingness   to   submit  
to   the   school’s   policies,   and   BACA’s   ability   to   meet   their   needs.  
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C. RETURNING   STUDENT   CHECKLIST  

 
A   returning   student   and   his/her   parents   must   meet   the   following   requirements   to  
begin   school:  

 
● Complete   all   online   enrollment   forms   available   at   www.bacaacademy.com.  
● Remit   the   enrollment   fee   to   the   school   office   by   check   or   online   payment.  
● Pay   all   outstanding   tuition   and   fees   from   the   previous   school   year.  
● Sign   an   ACH   Payment   Authorization   Form   for   tuition   payments.  
● Meet   other   financial   obligations   as   detailed   under   the   financial   policies  

(Section   XIII).  
● Complete   the   Parental   Agreement   (found   at   the   end   of   the   Handbook).  

 
Parents   will   be   notified   if   a   conference   is   required   prior   to   acceptance   or   if  
re-enrollment   is   denied   for   any   of   the   following   reasons   (not   an   exhaustive   list):  
 

● If   the   school   deems   it   is   unable   to   meet   certain   academic   needs   of   a   student.  
● If   the   school   deems   it   is   unable   to   meet   certain   behavioral   needs   of   a   student.  
● If   a   family   has   not   remained   in   consistently   good   financial   standing   with   the  

school   in   previous   years.  
 

Re-enrollment   will   not   be   approved   until   all   steps   are   completed   to   the   satisfaction  
of   the   administration.  

 
D. NON-DISCRIMINATION   STATEMENT  

 
Bradford   Area   Christian   Academy   admits   students   of   any   race,   color,   and   national  
or   ethnic   origin   to   all   the   rights,   privileges,   programs,   and   activities   generally  
accorded   or   made   available   to   students   at   the   school.   It   does   not   discriminate   on  
the   basis   of   race,   color,   and   national   or   ethnic   origin   in   administration   of   its  
educational   policies,   admissions   policies,   scholarship   and   loan   programs,   and  
athletic   and   other   school-administered   programs.   Bradford   Area   Christian  
Academy   is   a   religious   educational   ministry,   permitted   to   discriminate   on   the   basis  
of   religion.   All   students   must   agree   with   Bradford   Area   Christian   Academy’s  
mission   statement,   and   they   must   be   willing   to   conduct   their   lives   in   conformity  
with   the   school's   Statement   of   Faith,   both   in   speech   and   practice.  
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IV. ACADEMICS  

 
Bradford   Area   Christian   Academy   is   dedicated   to   maintaining   high   academic  
standards,   offering   a   total   academic   program,   and   preparing   young   people   to   be   able  
to   serve   Christ   in   all   areas   of   life.   Because   BACA   believes   a   Christian   atmosphere   is   of  
prime   importance,   Christ   is   presented   in   all   classes,   and   the   Bible   is   used   as   a   standard  
for   all   instruction.  
 
It   is   our   desire   to   do   all   that   we   can   to   help   students   at   all   academic   levels.   In   the   event  
that   a   student   refuses   to   do   his/her   assigned   work,   every   effort   will   be   made   to  
encourage   that   student   to   succeed.   Consistent   refusals   on   the   part   of   the   student   to  
work   will   result   in   the   scheduling   of   a   parent/teacher   conference   to   better   facilitate   the  
partnership   between   the   school   and   the   family   and   aid   in   the   positive   growth   of   the  
student.  

 
A. GRADE   SCALE  

 
Academic   grades   are   reported   on   a   nine-week   basis   by   letter   and   numerical   grades.  

   
The   grade   scale   for   Preschool   and   Kindergarten:  

 
Letter   Grades Grades   Defined  

E Excellent  
S Satisfactory  
I Improving  
NI Needs   Improving  
IP In   Progress  

 
The   grade   scale   for   1st-8th   grades:  

 
Letter   Grades Numerical   Grades  

A+ 99-100  
A 94-98  
A- 92-93  
B+ 90-91  
B 85-89  
B- 83-84  
C+ 81-82  
C 76-80  
C- 74-75  
D+ 72-73  
D 67-71  
D- 65-66  
F 0-64  

 
Parents   have   constant   access   to   their   student’s   most   recent   academic  
achievements   through   Gradelink.   Login   credentials   will   be   sent   home   to   each  
family   the   first   week   of   each   school   year.   See   the   communications   policies   (Section  
X)   for   additional   information   regarding   Gradelink.  
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B. SUPPLY   LISTS  

 
Supply   lists   for   individual   classes   will   be   mailed   to   families   via   postal   mail   and   email  
two   weeks   prior   to   the   first   day   of   school.   These   lists   will   also   be   made   available   on  
the   school’s   website   (www.bacaacademy.com)   and   Facebook   page.  

 
C. HOMEWORK  

 
Students   within   each   grade   level   have   varying   needs,   therefore   the   expectations  
regarding   work   will   vary   to   some   extent.   Below   is   a   summary   of   the   systems   that  
will   be   used   to   promote   good   study   habits   and   effective   learning.  

 
Elementary    -   Students   in   Kindergarten   through   5th   grades   have   self-contained  
classrooms   with   one   primary   teacher.   Therefore,   each   teacher   will   have   a   written  
system,   approved   by   the   administration,   for   his/her   class   that   will   define   his/her  
method   for   developing   work   habits   and   evaluating   students’   success   in   completing  
or   making   up   homework.   This   system   will   be   available   to   students   and   parents  
upon   request   and   at   Open   House.  

 
Sixth-Eighth   -    Each   teacher   has   the   discretion   to   assign   his/her   own   homework  
policy   based   on   the   type   and   level   of   class.   The   number   of   grace   assignments   and  
the   reduction   in   grade   will   be   at   the   discretion   of   the   teacher.   The   teacher’s   policy  
will   be   communicated   to   the   families   at   the   beginning   of   the   school   year.   Students  
who   do   not   complete   major   projects   on   schedule   may   be   given   additional   time,   at  
the   teacher’s   discretion,   but   a   significant   penalty   will   be   imposed.   Students   at   this  
level   are   expected   to   have   the   self-discipline   to   complete   homework   and   projects  
on   time.  

 
See   the   attendance   policies   (Section   V)   concerning   homework   that   is   missed   due  
to   an   absence   from   a   class.  

 
D. PROGRESS   REPORTS   /   REPORT   CARDS  

 
Progress   Reports   are   issued   following   the   sixth   week   of   each   quarter.    Please   refer  
to   the   school   calendar   for   exact   dates.  

 
Report   Cards   are   issued   following   every   nine   week   quarter.   Report   Card  
distribution   dates   are   also   noted   on   the   school   calendar.  

 
E. PROMOTION  

 
A   student   will   be   promoted   to   the   next   grade   if   they   have   achieved   passing   grades  
in   all   of   their   core   academic   courses   (Language   Arts,   Reading,   Math,   History,  
Science,   and   Bible).  

 
In   Kindergarten   through   8th   grade,   a   student   may   be   denied   promotion   if   that  
student   fails   two   or   more   core   academic   courses   (Language   Arts,   Reading,   Math,  
History,   Science,   and   Bible)   or   if   the   teacher   deems   the   student   to   be   unprepared  
for   work   at   the   next   grade   level.   Before   denying   promotion,   the   Administrator   will  
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hold   a   meeting   with   the   student’s   teacher(s)   and   parents/guardians   to   discuss  
whether   or   not   to   promote   the   student.   Promotion   may   be   contingent   on   following  
an   approved   and   agreed   upon   summer   plan   for   the   student.   The   final   decision  
regarding   promotion   will   be   the   responsibility   of   the   school   administration.  

 
Students   must   pass   each   semester   of   a   core   academic   course   in   order   to   graduate.  

 
F. TRANSFER   OF   CREDITS  

 
BACA   will   make   every   effort   to   accept   all   credits   issued   from   previous   schools.  

 
G. STANDARDIZED   TESTS  
 

BACA   does   not   currently   administer   any   state-issued   standardized   tests.  
 

Other   Standardized   testing   (such   as   the   ACT   Aspire)   may   be   conducted   during  
certain   school   years   for   certain   grade   levels.    Notification   will   be   sent   home   to  
families   in   the   event   that   any   such   testing   is   scheduled.  

 
H. AWARDS   AND   SPECIAL   HONORS  

 
Honor   Roll    -   Honor   roll   is   determined   based   upon   the   grades   for   all   graded  
subjects   except   penmanship.   Students   can   achieve   a   rank   of   either   all   "A"   or   "AB"  
for   the   honor   roll.   Students   with   any   grades   of   "C"   or   lower   will   not   be   eligible   for  
the   honor   roll.   A   student   must   have   at   least   one   “A”   to   be   considered   for   “AB”  
honor   roll.   

 
Perfect   Attendance   -    Perfect   attendance   is   awarded   to   students   who   miss   no  
school   days   during   the   entire   school   year.   Students   missing   school   while   traveling  
on   school-sponsored   trips   or   for   any   church-sponsored   youth   activities   will   also   be  
eligible   for   perfect   attendance.  

 
Nehemiah   Award    -   The   Nehemiah   Award   is   awarded   to   two   students   each   year   -  
one   in   grades   K-3,   one   in   grades   4-8.    In   the   Old   Testament,   Nehemiah   was   a   man  
who   was   burdened   by   God   to   rebuild   the   walls   of   Jerusalem.    His   obedience   to   God  
and   outstanding   leadership   exemplify   characteristics   we   seek   to   instill   in   our  
students.   The   Nehemiah   Award   is   decided   by   our   Administrator   with   input   from  
the   school   staff.  
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V. ATTENDANCE   

 
A. GENERAL   SCHOOL   ATTENDANCE  

 
Attendance   at   school   is   not   only   mandatory   by   state   law   but   is   also   vital   to  
accomplishing   academic   goals.   School   is   in   session   from   9:00   a.m.   to   3:30   p.m.   on  
the   required   school   days   as   indicated   by   the   school   calendar.  

 
B. CLASSROOM   ATTENDANCE  

 
Students   must   plan   properly   and   be   wise   in   using   their   time   so   they   are   not   tardy  
for   class.   If   a   teacher   or   other   school   personnel   causes   a   student   to   be   tardy,   an  
excused   tardy   pass   will   be   issued.   If   the   student   is   tardy   on   his/her   own   account,  
the   tardy   is   unexcused   and   disciplinary   action   may   be   taken,   according   to   our  
discipline   policies   (Section   XI).  

 
If   a   student   skips   a   class   or   is   dismissed   from   class   for   disorderly   conduct,   the  
absence   is   considered   unexcused.  
 
Failure   to   obtain   permission   for   any   classroom   absence   will   result   in   disciplinary  
action.  

 
C. TARDINESS  

 
Since   it   is   imperative   that   students   be   ready   on   time   when   the   teacher   starts   the  
school   day,   parents   are   expected   to   help   ensure   on-time   arrival   of   their   child   to  
school.  
 
When   a   student   arrives   at   school,   he/she   should   report   immediately   to   their  
classroom.   If   a   student   arrives   in   their   classroom   after   9:05   am,   the   student   will   be  
considered   tardy   to   school.   All   tardies   will   be   considered   unexcused   unless   further  
communication   is   made   between   the   parent/guardian   and   the   school   office.  
 
If   the   parent   feels   the   tardy   is   excused,   the   parent   may   contact   the   office   by   means  
of   a   written   note   sent   with   the   student,   an   email   or   a   phone   call   to   the   office   before  
the   student   arrives,   or   a   face-to-face   conversation   when   the   student   arrives.   The  
office   can   then   excuse   the   tardy   and   send   the   student   to   class   with   an   excused  
tardy   pass.   Tardiness   will   be   excused   under   the   following   circumstances   only:  
illness,   car   problems,   accident,   family   emergency,   or   a   scheduled   appointment  
(doctor,   dentist,   etc.).  
 
Students   should   only   report   to   the   office   for   a   tardy   pass   if   they   have  
communication   from   the   parent   to   excuse   their   late   arrival.  

 
Note   that   the   State   of   Pennsylvania   equates   three   tardies   to   be   equal   to   one  
absence.  
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D. ABSENCES  

 
Excessive   absences   impact   a   student’s   academic   grades,   as   well   as   the  
effectiveness   that   a   teacher   has   in   teaching   his/her   class.   When   a   child   is   absent  
from   the   classroom,   a   vital   part   of   his/her   education   will   be   lost.  
 
Absences   are   calculated   by   the   day   for   all   students,   and   a   student   must   be   present  
for   at   least   one-half   of   the   day   to   be   considered   present.   A   half   day   is   defined   as  
being   checked   in   by   or   present   until   12:15   p.m.  
 
A   maximum   of   10   excused   absences   per   semester   will   be   allowed.   Each  
semester's   absences   will   be   calculated   separately.   A   student   who   misses   5   days   in  
the   first   semester   may   not   miss   15   days   in   the   second.   If   a   student   in   Kindergarten  
through   8th   grade   misses   more   than   10   days,   excused   or   unexcused,   he/she   will  
not   be   given   credit   for   completing   his/her   grade’s   subjects,   nor   will   he/she   be  
promoted   to   the   next   grade.  
 
While   the   school   will   make   every   effort   to   send   an   acknowledgment   to   a   family  
when   a   student   is   close   to   the   semester   limit,   it   is   the   responsibility   of   the   student  
and   his/her   parent/guardian   to   be   constantly   aware   of   their   own   number   of  
absences.   Parents   of   K-8th   grade   students   will   have   constant   access   to   their   child’s  
most   recent   attendance   record   through   the   Gradelink   program   (Section   X).  

 
E. ABSENCES   DEFINED  

 
Because   of   the   value   that   BACA   places   on   the   family,   parents   will   be   given   the  
main   responsibility   for   making   decisions   regarding   student   attendance.   The  
following   are   our   guidelines   regarding   absences:  

 
1. EXCUSED   ABSENCES  

 
a. An   absence   is   considered   excused   if   there   is   clear   communication   between  

a   parent   and   the   school   office   by   means   of   written   note,   email,   phone   call,  
or   face-to-face   conversation.  

 
School   Work   Responsibilities:   

● Please   check   with   your   student’s   teacher   for   assignments   your  
student   will   miss.  

● All   work   missed   is   due   on   the   day   the   student   returns   to   school   unless  
pre-arranged   with   the   teacher   ahead   of   time.  

● In   addition,   all   assignments,   quizzes,   or   tests   due   on   the   date   of   return  
are   expected   to   be   completed   within   the   class.  

● Due   to   the   nature   of   some   assignments,   teachers   are   not   required   to  
give   time   after   a   student’s   absence   to   make   up   work.  

● Teachers   should   be   notified   of   known   plans   to   be   absent   at   least   one  
day   in   advance   for   every   day   absent.  
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b. An   absence   is   considered   excused   for   emergency   if   it   is   a   result   of   the  

student’s   sickness,   an   accident   in   the   family,   or   a   death   in   the   family,   and  
providing   there   is   clear   communication   between   a   parent/guardian   and   the  
school   office   by   means   of   written   note,   email,   phone   call,   or   face-to-face  
conversation.  

 
School   Work   Responsibilities:  

● A   student   will   have   two   days   to   make   up   assignments   for   the   first   day  
missed   and   one   day   per   each   additional   day   missed   as   long   as   the  
parent   has   properly   communicated   with   the   office.  

● Any   exception   must   be   discussed   between   the   parent,   teacher,   and  
the   Administrator.  

● Tests   or   quizzes   assigned   prior   to   the   absence   must   be   taken   the   day  
the   student   returns   unless   other   arrangements   are   made   with   the  
teacher.  

● If   a   student   misses   more   than   2   days   in   a   row,   the   makeup   of   quizzes  
and   tests   will   need   to   be   outside   of   class.   This   can   be   scheduled  
before   school   or   after   school   as   our   staff’s   schedule   allows.   

 
2. UNEXCUSED   ABSENCES  

 
An   absence   is   considered   unexcused   if   appropriate   communication   is   not   made  
between   a   parent/guardian   and   the   school   office.  
 
School   Work   Responsibilities:  

● All   assignments   missed   for   an   unexcused   absence   may   be   given   a   grade  
of   zero.  

 
F. LEAVING   EARLY   /   ARRIVING   LATE  

 
We   request   a   student   needing   to   leave   school   during   school   hours   bring   written  
permission   from   home   stating   when   he/she   is   to   leave   school.   A   parent/guardian  
must   come   to   the   office   before   the   child   will   be   released   from   class   early,   and   then  
the   student   must   be   signed   out   in   the   office   by   his/her   parent/guardian   before  
leaving   early.  
 
Students   arriving   late   due   to   appointments   should   also   be   signed   into   the   office  
upon   arrival   by   the   parent/guardian.   A   written   note   indicating   the   reason   for  
arriving   late   (appointment,   etc)   or   an   excuse   from   the   Doctor’s   office   should   also   be  
submitted   to   the   office.  
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G. REPORTING   ABSENCES  

 
In   the   event   that   a   student   will   be   absent   due   to   illness   or   some   other   issue,   the  
school   office   must   be   notified   by   9:00   a.m.   that   day   by   the   parent/guardian   via   one  
of   the   following   approved   communication   methods:  

 
● Phone   to   the   school   office:   (814)   368-6800  
● Email   to   the   office   (adminassistant@bacaacademy.com)   with   a   CC   to   the  

teacher.  
 

Should   a   student   have   planned   absences   due   to   appointments   or   other   family  
reasons,   a   written   note   must   be   provided   to   the   school   ahead   of   time.    The   note  
should   provide   the   date(s)   and   reason(s)   of   the   upcoming   absence(s)   and   must   be  
signed   by   the   parent/guardian.  

 
Failure   to   appropriately   report   an   absence   of   a   student   will   result   in   the   student  
showing   an   unexcused   absence   for   that   date.  

 
VI. BUILDING   &   GROUNDS  

 
All   school   property   has   been   provided   through   the   sacrificial   gifts   and   labors   of   many  
people,   and   it   belongs   to   the   Lord.   He   gave   it   to   us   to   use   for   Him.   Realizing   this,   it   is   of  
utmost   importance   that   we   all   work   together   to   keep   our   property   and   grounds  
looking   nice   and   in   good   condition.  

 
It   should   also   be   noted   that   BACA   rents   it’s   space   from   First   United   Church.   All   school  
spaces   are   thereby   provided   under   the   guidelines   of   the   lease   with   the   Church,   and  
extreme   care   and   respect   should   be   shown   accordingly.  

 
All   students   can   help   by   observing   the   following   guidelines:  

● Put   all   trash   in   cans,   not   on   the   floor   or   the   grounds.  
● Pick   up   any   trash   you   see   and   dispose   of   it   properly.  
● Clean   up   any   spills   or   mishaps   quickly   and   completely.  
● Do   not   deface   or   harm   school   or   church   property.  
 

A. PERSONAL   PROPERTY  
 

Students   are   expected   to   respect   the   property   of   other   students.   Students   are  
urged   to   write   their   names   on   items   that   they   bring,   especially   those   students   in  
younger   grades.   Items   that   are   not   permitted   in   school   (such   as   knives   or   weapons  
of   any   kind,   comic   books,   magazines,   catalogs,   and   all   other   items   deemed  
inappropriate   by   the   administration)   will   be   collected   by   a   teacher.   Items   such   as  
cell   phones,   iPods,   earphones,   and   other   electronic   devices   must   be   turned   off   or  
completely   silenced   and   stored   in   a   purse   or   bookbag   upon   arrival   at   school   and  
continuing   until   dismissal   from   school.  
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B. DAMAGE   TO   PROPERTY  

 
All   students   and   families   are   expected   to   respect   the   property   of   the   school   and  
the   church   in   which   the   school   is   housed.   Any   damage   to   the   school   and/or   church  
property,   including   doors,   windows,   desks,   books,   etc.,   will   be   charged   to   the  
accounts   of   the   parents   of   the   children   involved.  

 
VII. CAFETERIA  
 

A. GENERAL   GUIDELINES  
 

Both   home-packed   lunches   and   lunch   orders   are   acceptable.   
 

Microwaves   are   available   but   may   be   used   by   the   lunch   monitors   only.  
● To   service   students   quickly,   food   items   to   be   heated   must   be   in   a  

microwaveable   container   and   ready   to   heat.  
● Please   do   not   send   items   such   as   TV   dinners,   soups,   macaroni   and   cheese,  

etc.   that   require   boiling   water   or   any   heating   process   that   takes   over   two  
minutes.  

● Students   of   any   age   are   NOT   permitted   to   use   the   microwave   to   heat  
personal   food.  

 
Food   and   drink   are   to   remain   in   the   cafeteria   and   at   the   table.   

 
B.   LUNCH   ORDERS  

 
Lunch   can   be   ordered   four   days   a   week   (Monday,   Wednesday,   Thursday,   Friday).    
 
The   menu   is   as   follows:  

● Monday:   Pizza   Hut   -   Cheese   or   Pepperoni   pizza,   $1.00   per   slice  
● Tuesday   -   none  
● Wednesday:   Subway   -   6”   Ham   or   Turkey   sub,   $2.55   each  
● Thursday:   Burger   King   -   Hamburger   or   4   pk.   Chicken   nuggets,   $0.50   each  
● Friday:   Grocery   Stretcher   -   Hotdog,   $0.75   or   Meatball   sub,   $1.00   each  

 
Other   items   available   are   as   follows:  

● White   milk   -   $0.50   
● Chocolate   milk   -   $0.50  
● Chips   -   $0.50  

 
On   Tuesdays,   only   milk   or   chips   may   be   ordered.  

 
Students   must   order   their   lunch   each   morning   through   their   teacher.  
 
The   cost   of   lunch   orders   will   be   charged   to   each   family’s   fee   account.    BACA  
requests   and   prefers   that   families   maintain   a   credit   balance   on   their   fee   account.  
However,   if   charges   exceed   the   available   credit,   an   invoice   will   be   emailed   the  
following   month   as   outlined   in   our   financial   policies   (Section   XIII).  
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C.    LUNCHROOM   EXPECTATIONS  
 

Eating   lunch   in   the   lunchroom   is   a   privilege,   and   as   such,   students   should   follow  
the   following   guidelines   while   in   it.   Inability   to   regularly   observe   these   guidelines  
may   result   in   a   student’s   loss   of   the   privilege   of   eating   in   the   lunchroom.  

 
● Students   should   remain   in   their   seats   at   all   times.  
● Only   one   trip   to   the   garbage   can   is   permitted   per   student,   near   the   end   of   the  

lunch   period.  
● Students   should   speak   in   low   voices   to   keep   the   noise-level   at   an   appropriate  

volume.  
● Any   student   needing   assistance   should   raise   their   hand   and   patiently   wait   for  

a   lunchroom   monitor   to   help   them.  
● Absolutely   no   shouting   is   allowed.  
● Absolutely   no   rough-housing   or   horseplay   will   be   permitted.  
● Students   are   asked   to   take   any   uneaten   food   home   for   their  

parents/guardians   to   see,   as   long   as   it   is   not   messy   (ie.   opened   lunchables   are  
messy   and   will   be   thrown   away).  

● Students   should   show   respect   at   all   times   to   our   lunchroom   monitors   and  
volunteers.  

 
VIII. CELL   PHONES   &   ELECTRONIC   DEVICES  

 
In   an   increasingly   connected   and   digital   world,   it   is   important   to   train   our   students   to  
use   cell   phones   and   personal   electronic   devices   responsibly   and   wisely.   Possession   of  
an   electronic   device   at   school   is   a   privilege   reserved   for   students   who   may   need   its  
usage   for   emergencies   or   after-school   activities.   All   devices   must   be   turned   off   or  
silenced   and   stored   away   during   school   hours.   Students   who   need   to   communicate  
with   parents   because   of   sickness   or   other   valid   needs   will   be   allowed   to   use   their   cell  
phones   by   express   permission   only   from   either   their   teacher   or   the   office   staff.  
 
Devices   may   not   be   used   for   social   media,   games,   or   any   other   personal   use   deemed  
inappropriate   or   not   conducive   to   the   educational   and   spiritual   atmosphere   at   BACA   at  
the   discretion   of   the   Administration.   Any   students   found   to   have   misused   their   cell  
phones   or   electronic   device   during   school   hours   will   receive   discipline   and   have   their  
device   confiscated   to   be   picked   up   at   the   end   of   the   day   by   a   parent.  
 
Electronic   devices   must   never   be   out,   used,   or   even   seen   in   the   restroom   or   any   other  
situation   in   which   students   may   be   in   any   state   of   undress.  
 
No   photos,   videos,   or   other   recordings   may   be   captured,   taken,   recorded,   or   posted   by  
students   at   any   time   at   school   during   regular   school   hours.  
 
*BACA   is   also   not   responsible   if   any   personal   cell   phones   or   other   electronic   devices  
are   lost,   stolen,   or   misplaced   by   a   student.  
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IX. CHAPEL  

 
Chapel   is   held   every   Wednesday   morning   at   9:30   a.m.   for   the   entire   school,   PreK  
through   8th   grade.   This   service   is   a   special   time   of   spiritual   growth   and   active  
participation   for   both   students   and   staff.   Students   are   encouraged   to   dress   up,   but   it   is  
not   required.   Our   families   are   always   invited   to   join   us   for   chapel   -   please   be   sure   to  
sign-in   and   sign-out   accordingly   in   the   office.  
 
Chapel   is   led   each   week   by   a   different   class   and   their   teacher.   The   leading   class   opens  
with   a   student-led   prayer,   followed   by   our   pledges:   the   Pledge   of   Allegiance,   Christian  
Flag   Salute,   and   Bible   Pledge.   These   are   followed   by   our   school   verse,   Isaiah   40:31.  
The   leading   class   then   chooses   a   variety   of   worship   songs,   along   with   scriptures   for  
sword   drills.  
 
Special   speakers   are   brought   in   throughout   the   year,   primarily   pastors   from   churches   in  
the   Bradford   area,   to   offer   our   sermon   for   the   week.   
 
Chapel   is   a   time   for   worship   and   praise,   and   students   are   expected   to   enter   chapel   and  
behave   in   reverence   of   the   God   we   serve.  

 
X. COMMUNICATIONS  

 
A. GRADELINK  

 
Gradelink   is   BACA’s   online   service   which   connects   parents   with   their   student’s  
day-to-day   academics.  

 
The   following   information   may   be   available   on   Gradelink:  

● Grades   per   assignment.  
● Grade   average   for   each   subject.  
● Teacher   comments   on   grades   which   they   feel   the   parent   needs   additional  

information.  
● Attendance   records,   including   absences   and   tardies.  
● Email   address   for   your   child’s   teacher.  

 
Parents   may   set   email   alerts   to   be   sent   to   their   personal   email   if   their   child’s   grades  
are   above   or   below   a   specified   level   in   any   chosen   classes.  
 
Login   credentials   will   be   sent   home   to   each   family   the   first   week   of   each   school  
year.    If   you   did   not   receive   them,   please   contact   the   school   office   or   your   student’s  
teacher.  
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B. REMIND  
 

Remind   is   BACA’s   alert   and   notification   system   which   communicates   emergency  
closings/situations,   important   reminders,   and   school   events   to   parents,   staff,  
emergency   contacts,   and   others   through   a   variety   of   popular   communication  
methods   including   cell   phones   (text)   and   email.  
 
If   you   are   not   receiving   these   communications,   please   contact   the   school   office   to  
have   your   contact   information   added.  
 
If   a   grandparent   or   other   family   member   needs   to   receive   these   notifications,  
please   contact   the   school   office.  
 

C.   CLASS   DOJO    (Preschool   through   1st   grade   only)  
 

Class   Dojo   is   a   communication   app   utilized   by   our   preschool   through   1st   grade  
staff   to   communicate   directly   via   Smart   Phone   or   tablet   with   parents/guardians  
regarding   their   students.   The   teacher   can   post   pictures   of   class   lessons/activities,  
associate   certain   images   directly   with   a   specific   student,   remind/advise   families   of  
upcoming   events   or   assignments,   and   more!    Class   Dojo   also   allows   private  
messaging   between   the   teacher   and   the   parent/guardian.  

 
For   those   classes   that   utilize   Class   Dojo,   teachers   will   send   home   an   invite   to   Class  
Dojo   at   the   beginning   of   the   school   year.   The   invite   will   contain   a   student-specific  
code   for   the   parent/guardian   to   use   when   connecting   with   the   app.  

 
D. FAMILY   COMMUNICATION   WITH   TEACHERS   AND   STAFF  

 
All   communication   with   teachers   and   staff   of   Bradford   Area   Christian   Academy  
should   be   handled   via   the   following   approved   methods:  

 
● Phone   to   the   school:   (814)   368-6800  
● E-mail   to   the   appropriate   teacher   (all   teacher   emails   are   available   in  

Gradelink)  
● Messages   through   the   Class   Dojo   app   (Preschool   through   1st   grade   only)  
● E-mail   to   the   Administrative   Assistant   (adminassistant@bacaacademy.com)  
● E-mail   to   the   Administrator   (michele.panek@bacaacademy.com)  

 
Staff   emails   are   as   follows   for   all   full-time   staff:  

 
Patti   Droney adminassistant@bacaacademy.com  
Taylor   Henry taylor.henry@bacaacademy.com  
Wendy   Henry wendy.henry@bacaacademy.com  
Corinne   Hooten corinne.hooten@bacaacademy.com  
Michael   Hooten michael.hooten@bacaacademy.com  
Michele   Panek michele.panek@bacaacademy.com  

 
There   should   be   no   texts   and/or   facebook   messages   sent   to   any   staff   members  
regarding   student   and   school   matters.   Please   also   refrain   from   any   phone   calls   to  
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staff   members’   personal   phones   and   cell   phones.   While   we   strive   to   create   a   more  
family-like   atmosphere   in   our   school,   it   is   still   important   that   our   staff   are   able   to  
focus   on   their   own   families   and   personal   ministries   outside   of   the   school,   as  
indicated   by   1   Timothy   5:8.  

 
E. COMMUNICATION   WITH   SCHOOL   BOARD  

 
All   communication   with   the   School   Board   of   Bradford   Area   Christian   Academy  
should   begin   with   an   email   to   the   President   of   the   School   Board,   Jim   Machuga.    His  
email   address   is   jim.machuga@bacaacademy.com.    
 
The   full   policy   regarding   contact   with   the   board   may   be   found   in   the   school   office:  
Policy   -   Public   Participation   in   School   Board   Meetings.  

 
There   should   be   no   phone   calls,   texts   and/or   facebook   messages   sent   to   any   Board  
members   regarding   student   and   school   matters,   with   the   exception   of  
communication   with   the   Treasurer   regarding   financial   matters.  

 
F. SNOW   DAYS   AND   EMERGENCY   CLOSINGS/DELAYS  

 
Emergency   closings   or   delays   will   be   communicated   through   BACA’s   facebook  
page   and   via   Remind,   our   alert   and   notification   system   described   above.   Any  
emergency   closings   will   be   announced   as   soon   as   possible   in   the   morning,   but   no  
later   than   7:00   a.m.,   unless   some   unseen   emergency   dictates   otherwise.  

 
XI. BEHAVIOR   &   DISCIPLINE  
 

A. BEHAVIOR   AND   DISCIPLINE   PHILOSOPHY  
 

In   as   much   as   BACA   is   a   Christian   School,   we   must   keep   our   policies   and  
standards   in   line   with   the   Bible   and   maintain   standards   that   are   pleasing   to   our  
Lord.   The   success   of   our   discipline   policy   is   dependent   on   following   the   principles  
found   in   Hebrews   13:17,   “Obey   them   that   have   the   rule   over   you,   and   submit  
yourselves:   for   they   watch   for   your   souls,   as   they   that   must   give   account,   that   they  
may   do   it   with   joy,   and   not   with   grief:   for   that   is   unprofitable   for   you.”  

 
Students   must   learn   to   follow   and   trust   in   God’s   plan.   Obedience,   doing   what   you  
are   told   to   do,   shows   that   you   accept   God’s   plan.   Submission,   obeying   with   the  
right   attitude,   shows   that   you   respect   God’s   plan.   When   you   accept   and   respect  
God’s   plan,   you   will   have   His   power,   wisdom,   and   blessings   in   your   life.  
 
The   ultimate   goal   is   to   live   a   life   for   the   Lord,   not   merely   follow   a   list   of   rules.   True  
success   and   joy   comes   when   BACA’s   employees   and   students   are   excited   about  
God’s   plan   and   work   together   to   honor   and   serve   Him.   School   can   be   a   place   of  
spiritual   growth,   academic   success,   close   friendships,   and   exciting   activities   as   we  
allow   God   to   have   control.  
 
Parental   support   and   communication   are   crucial   to   any   successful   discipline   policy,  
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and   your   involvement   is   vital.   Students   must   learn   to   obey   authority   for   their   own  
benefit   and   the   atmosphere   of   the   school,   and   parental/guardian   support   in  
conveying   this   point   to   a   child   is   of   the   utmost   importance.   Students   should   be  
helped   to   understand   that   the   ultimate   goals   of   discipline   are   repentance,  
forgiveness,   and   restoration,   as   well   as   to   help   our   students   develop   a   biblical  
world   and   life   view.  
 
We   believe   that   discipline   is   a   personal   concern   between   the   student,   the  
parents/guardians,   and   those   who   are   administering   the   discipline.   Any   discussion  
of   this   outside   of   that   relationship   can   be   damaging   to   the   student   and   to   the  
school.  
 
It   is   our   school’s   first   desire   that   each   student   learns   to   think   and   live   Biblically.    Our  
second   is   to   create   a   climate   that   facilitates   maximum   learning   for   each   student.  
The   third   is   to   help   each   student   learn   to   move   from   external   self-control   and,  
ultimately,   to   internal   spirit   control.   As   a   school,   we   strive,   with   the   partnership   of  
our   families,   to   provide   students   with   the   tools   for   success   to   carry   with   them  
throughout   their   academic   career   and   beyond.  
 
As   Christians,   our   testimony   is   of   vital   importance   to   the   kingdom   of   Christ   as   we  
bear   His   name   both   individually   and   as   a   Christian   school.   With   this   in   mind,   the  
following   guidelines   for   behavior   are   expected   of   our   students   and   are   required   to  
be   followed   in   the   classrooms,   anywhere   within   the   school,   and   during   any   school  
activities   both   inside   and   outside   of   the   school.   In   addition,   such   behaviors   should  
be   a   consistent   part   of   life   for   our   students,   even   outside   of   school,   and   such  
expectations   apply   to   a   student’s   social   media,   blogs,   or   any   other   communications  
or   actions   online   or   in-person   off-campus.   Such   behaviors   should   also   be  
consistently   exhibited   by   our   BACA   families.   Any   student   and/or   family   not  
consistently   exhibiting   these   Christian   behaviors   may   be   considered   for   review   by  
the   administration   for   possible   dismissal   from   the   school.  

 
Respect  

● ‘Love   one   another   warmly   as   Christians,   and   be   eager   to   show   respect   for  
one   another’   (Romans   12:10).  

● Respect   the   authority   of   the   teachers   and   administration   and   ‘obey   your  
leaders   and   submit   to   them’   (Hebrews   13:17).  

● Respect   the   physical   and   emotional   needs   of   others   -   for   encouragement,   for  
love,   and   for   personal   space   (absolutely   no   rough-housing   is   permitted).  

● Respect   the   academic   needs   of   others   in   class   or   studying,   not   disrupting   or  
distracting.  

● Respect   the   property   of   others,   the   school,   and   the   church.  
 

Christian   Virtue  
● Exhibit   the   fruits   of   the   spirit   in   one’s   daily   actions,   choices,   and   behaviors:  

love,   joy,   peace,   patience,   kindness,   goodness,   faithfulness,   gentleness,   and  
self-control   (Galatians   5:   22-23   AMP).  

● Refrain   from   the   use   of   any   inappropriate   language   or   profanity,   allowing   ‘no  
corrupting   talk   [to]   come   out   of   your   mouths’   (Ephesians   4:29).  
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● Keep   oneself   free   of   substance   and/or   material   abuses   of   any   sort   -   no   illegal  

drugs,   tobacco,   or   alcohol,   and   no   viewing,   possession,   or   distribution   of  
pornography   or   any   other   anti-Christian   materials.  

● Remain   pure   in   one’s   relationships   as   further   detailed   in   BACA’s   Statement   of  
Faith.  

 
Obedience   to   Authority  

● Obey   the   rules   established   by   the   school   as   a   whole.  
● Obey   the   teachers   and   the   rules   established   by   the   teachers   for   their  

classrooms,   even   if   a   teacher   is   not   present.  
● Remain   attentive   to   teachers,   administrative   staff,   and   any   school   volunteers,  

within   classrooms,   the   lunchroom,   the   gymnasium,   anywhere   else   on   school  
grounds,   and   on   any   field   trips   off   of   school   grounds.  

● Participate   in   class   and   complete   all   assignments   given   by   the   teacher.  
 

Complete   ‘Hands-off’   Policy  
● Absolutely   no   fighting,   hitting,   pushing,   or   slapping   is   allowed.  
● Stealing   or   ‘borrowing   without   permission’   will   not   be   tolerated,   with   respect  

to   school   property,   church   property,   the   property   of   fellow   students,   or   the  
property   of   any   school   staff   member.  

● Any   physical   displays   of   affection   between   boys   and   girls,   such   as  
hand-holding,   embracing,   or   kissing,   is   not   allowed.  

 
Items   Not   Permitted   in   School  

● Absolutely   no   knives,   weapons   of   any   kind,   or   other   items   as   determined   by  
the   administration   as   having   the   potential   to   cause   physical   harm   are  
permitted.  

● No   chewing   gum   is   allowed   in   the   school.  
● Cell   phones,   tablets,   and   personal   technology   of   any   sort   are   not   to   be   used  

within   the   school   building   from   student   arrival   to   departure   from   school,   and  
such   items   should   remain   stowed   away   in   a   student’s   backpack   at   all   times.  

 
B. DISCIPLINE   SYSTEM  

 
As   a   school,   we   strive   to   balance   love,   grace,   and   God’s   righteousness   as   we   make  
disciplinary   decisions.   When   disciplining   students,   our   teachers   and   staff   honor   the  
Fruits   of   the   Spirit   (Galatians   5:22-23)   through   their   actions   and   words.  
 
In   the   classrooms,   teachers   communicate   to   their   students   a   clearly   defined  
classroom   plan   and   system   of   expected   behavior,   as   is   essential   for   maximum  
growth   and   learning   potential.   All   students   are   required   to   respect   and   follow   their  
teacher’s   classroom   plans   at   all   times.  
 
Most   reasonable   behaviors   are   handled   within   the   classrooms.   Only   behaviors   that  
threaten   to   hurt   another   person   or   inappropriate   behaviors   that   are   repetitive   and  
consistent   are   referred   to   the   office.  
 
As   a   Christian   school,   it   is   our   goal   first   and   foremost   to   use   positive   reinforcement,  

Student   Handbook 24  



 

 
helping   to   grow   a   student’s   inner   desire   to   make   the   right   choices.   In   the   event   that  
positive   affirmation   is   not   sufficient,   the   following   system   has   been   designed   to  
provide   consistent   disciplinary   procedures   and   to   make   the   student   aware   of   how  
he/she   may   avoid   disciplinary   action.   This   system   will   be   used   in   conjunction   with  
each   teacher’s   classroom   guidelines.  
 
Behaviors   are   categorized   into   three   distinct   categories:   minor,   moderate,   and  
major   (see   detailed   descriptions   below).   After   five   minor   referrals,   three   moderate  
referrals,   and   only   one   major   referral,   a   student   is   subject   to   the   consequences  
outlined   below.  

 
Minor   Referrals    include,   but   are   not   limited   to:  

● Disruption   of   class   (excessive   talking,   passing/writing   notes,   working   on   other  
work,   hearing   a   cell   phone,   etc.)  

● Excessive   hall   noise  
● Dress   code/hair   violation  
● In   an   unsupervised   location  
● Leaving   class/area   without   permission  
● Horseplay  
● Bad   attitude   toward   peers   or   elders  
● Failure   to   return   forms   in   a   timely   manner   (forms   may   include   behavioral,   field  

trip,   special   events)  
● Overdue   homework  

 
Consequences   for   Minor   Infractions    include,   but   are   not   limited   to:  

● Administrator's   Office   for   redirection   and   spiritual   guidance  
● Lunch/recess   in   the   office   
● Loss   of   a   privilege  
● Work   time   in   office   away   from   peers  

 
Moderate   Referrals    include,   but   are   not   limited   to:  

● Hurtful/unkind   speech  
● More   intense   horseplay  
● Inappropriate   language   –   racial   comments  
● Repetitive   disruptions   in   class  
● Using   electronics   at   inappropriate   times   –   item   will   be   removed   from   student,  

parent   must   pick   up   after   school   day   ends  
● Misconduct   on   special   trips   or   during   special   events  
● Incomplete   homework  
 

Consequences   for   Moderate   Infractions    include,   but   are   not   limited   to:  
● Administrator's   Office   for   redirection   and   spiritual   guidance  
● Loss   of   privilege  
● Work   time   in   the   office   away   from   peers  
● Detention   outside   of   normal   school   hours   (grades   4-8)  

 
Warnings   may   be   given   by   any   teacher   or   staff   member   as   seen   fit   for   the   action  
taking   place.   Warnings   will   be   given   on   a   limited   basis   for   each   individual   behavior  
before   a   referral   is   made.  
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Teachers   may   recommend   to   the   administration   that   a   minor   or   moderate   referral  
be   removed.    This   recommendation   must   demonstrate   that   the   student   has  
engaged   in   consistent,   positive   behavior   prior   to   the   incident   or   has   shown  
significant,   measurable   improvement   in   academics   or   attitude.  
 
Major   Referrals    include,   but   are   not   limited   to:  

● Major   horseplay  
● Leaving   school   grounds   or   separating   self   from   teacher/staff   during   off  

grounds   outings  
● Fighting   physically  
● Harassing/bullying   another   student  
● Racism  
● Cheating/plagiarism  
● Stealing  
● Lying  
● Disrespect  
● Direct   defiance  
● Profanity/vulgarity  
● Using   social   media,   blogs,   texting,   or   other   online   communication   to   bully   or  

malign   BACA’s   students,   staff,   or   policies  
● Threatening   to   physically   harm   another   student,   staff,   volunteer,   or   self   in   any  

way  
● Threatening   to   bring   knives,   weapons   of   any   kind,   or   any   other   items   as  

determined   by   the   administration   as   having   the   potential   to   cause   physical  
harm  

● Inappropriate   materials   or   substances   on   school   grounds   (words,   pictures,  
music,   illegal   drugs,   tobacco,   alcohol)  

● Defacing/damaging   school   or   others’   personal   property   (property   must   be  
cleaned,   repaired,   or   replaced   at   cost   of   student,   should   any   damage   be   done)  

 
Consequences   of   Major   Infractions    include,   but   are   not   limited   to:  

● Administrator's   Office   for   redirection   and   spiritual   guidance  
● Detention   outside   of   regular   school   hours   (grades   4-8)  
● Out   of   school   suspension   for   1-10   days,   as   determined   by   the   administration  
● Notification   to   proper   authorities   in   the   event   of   any   illegal   activity  

 
C. SUSPENSION  

 
Immediate   Suspension    for   1-10   days   (as   determined   by   the   administration)   will  
occur   should   a   student   be   guilty   of    any   of   the   following    Major   Infractions,   for   any  
reason   whatsoever:  
 

● Fighting   physically  
● Deliberately   and/or   maliciously   causing   physical   harm   of   any   kind   to   another  

student,   staff   member,   or   volunteer  
● Threatening   to   physically   harm   another   student,   staff   member,   volunteer,   or  

self   in   any   way  
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● Threatening   to   bring   knives,   weapons   of   any   kind,   or   any   other   items   as  

determined   by   the   administration   as   having   the   potential   to   cause   physical  
harm  

 
The   School   retains   the   right   to   suspend   or   expel   a   student   who   commits   any   major  
infraction,   as   determined   by   the   administration,   even   if   it   is   a   first   offense.  
 
A   second   suspension   of   a   student   within   any   given   school   year    for   any   reason     will  
result   in   review   of   the   student   by   the   School   Board,   with   the   presence   of   the  
parent(s)/guardian(s),   for   possible   and   probable   expulsion   from   the   school.  

 
D. FUTURE   ENROLLMENT  

 
BACA   reserves   the   right   to   deny   enrollment   or   re-enrollment   for   any   student   who  
has   had   repeated   behavioral   and/or   disciplinary   issues   or   concerns   of   any   kind,  
regardless   of   whether   or   not   any   such   issues   resulted   in   suspensions.  
 
The   privilege   of   attendance   at   BACA   may   be   forfeited   by   any   student   who   does  
not   conform   to   the   standards   and   regulations   of   the   school.  
 
BACA   may   request   at   any   time   the   withdrawal   of   any   student   who,   in   the   opinion  
of   the   administration,   does   not   fit   in   with   the   spirit   of   the   school   or   who   is   viewed  
in   any   way   as   acting   detrimental   to   the   Mission   of   the   school,   regardless   of  
whether   or   not   he/she   conforms   to   the   school's   specific   rules   and   regulations.  
 
Students   will   be   constantly   evaluated   in   regard   to   their   attitude,   influence   on  
others,   academic   effort,   overall   spiritual   impression,   self-control,   etc.,   both   on  
school   grounds   and   off   of   school   grounds,   both   in-person   and   online.  
 
Significant   problems   with   attitude   or   respect,   as   determined   by   the   school,   may   be  
dealt   with   through   a   probationary   agreement   between   the   administration,   the  
parents,   and   the   student.  

 
E. RESTORATION  

 
As   our   ultimate   goal   is   to   shape   the   character   of   every   child   to   become   more   like  
Christ   (Romans   8:28),   the   school   will    consider    a   restoration   process   that    may    allow  
a   dismissed   or   expelled   student   to   be   readmitted   to   BACA.   Such   a   process   will   be  
at   the   sole   discretion   of   the   administration   and   the   School   Board   together.  

 
XII. DRESS   CODE  
 

A. PHILOSOPHY   OF   DRESS  
 
All   students   must   be   dressed   in   a   neat   and   clean   manner.   The   emphasis   is   on   a  
neat,   clean,   and   modest   appearance,   not   on   the   age   or   monetary   value   of   the  
clothing.   All   clothing   must   be   conservative   and   befitting   of   Christian   young   men  
and   ladies   to   the   glory   of   God.  
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Proper   personal   hygiene   must   be   practiced   by   students   in   bathing,   grooming   of  
hair   and   fingernails,   and   brushing   of   teeth.   We   believe   that   Christians   should  
present   their   bodies   in   neat   and   clean   manners   for   the   service   of   our   Lord.  
 
We   desire   to   give   our   parents   and   guardians   guidelines   that   will   assist   you   in  
dressing   your   children   in   a   manner   that   will   be   in   harmony   with   the   Christian  
atmosphere   of   the   school.   We   are   not   attempting   to   label   various   styles,   apparel,   or  
appearances   as   sinful.   We   ask   that   our   families   be   responsible   in   dealing   with  
these   matters   of   your   child's   personal   appearance.  
 
If   the   administration   identifies   an   infraction   to   the   dress   code   standards,   a   friendly  
reminder   will   be   sent   home   with   your   child   to   be   signed   and   returned   to   the   office.  
If   issues   continue   to   arise,   additional   conversations   and   actions   will   take   place.  
 

B. MALE   DRESS   CODE  
 
Boys   may   wear   dress-style   pants,   corduroys,   or   jeans   without   holes   for   classroom  
attire.   No   tight   fitting   or   extremely   loose   pants   or   jeans   are   allowed.   Wind   or   sweat  
pants   are   preferred   to   be   worn   only   on   gym   class   days.   Modest   shorts   are   allowed  
when   weather   permits.  
 
Collared   shirts,   dress-style   pullovers,   and   sweaters   are   recommended.   Shirts   and  
t-shirts   with   pictures   and   logos   are   permitted   provided   they   are   not   anti-Christian  
or   distasteful   in   nature.  
 
Shoes,   dress   boots,   and   sneakers   in   good   repair   are   permitted.    Sandals   with   back-  
straps   are   permitted   only   when   weather   appropriate.    In   winter   weather,   snow  
boots   should   be   replaced   by   acceptable   footwear   after   the   student   arrives   at  
school.    On   gym   class   days,   boys   should   wear   sneakers   with   good   tread   on   them  
for   running   around   without   sliding   on   the   gym   floor.  
 
Boys   should   maintain   a   neatly   groomed   haircut   at   all   times.    Appropriateness   of  
hair   styles   will   be   determined   by   the   administration.  
 
Boys   are   not   permitted   to   wear   earrings.    Body   piercings   or   tattoos   of   any   kind  
should   be   kept   covered.  

 
C. FEMALE   DRESS   CODE  

 
Girls   may   wear   dress-style   pants,   corduroys,   jeans   without   holes,   dresses,   and  
skirts   with   blouses   or   sweaters   for   classroom   attire.   No   tight   fitting   or   extremely  
loose   pants   or   jeans   are   allowed.   Any   leggings   or   yoga-style   pants   must   be   worn  
with   a   shirt   that   covers   the   full   back   side   and   touches   the   top   of   the   thigh.   Wind   or  
sweat   pants   are   preferred   to   be   worn   only   on   gym   class   days.   Modest   shorts   are  
allowed   when   weather   permits.  
 
Hemlines   for   dresses   or   skirts,   along   with   any   slits   in   dresses   or   skirts,   should   be  
no   shorter   than   approximately   two   inches   above   the   top   of   the   knee   and   should  
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maintain   modesty   when   standing,   sitting,   or   bending   over.   Leggings,   tights,   or   kick  
shorts   should   be   worn   under   all   dresses   or   skirts.  
 
Collared   shirts,   dress-style   pullovers,   and   sweaters   are   recommended.    Shirts   and  
t-shirts   with   pictures   and   logos   are   permitted   provided   they   are   not   anti-Christian  
or   distasteful   in   nature.   No   bare   shoulders   are   permitted,   and   any   sleeveless   shirt  
straps   should   be   a   minimum   of   three   fingers   in   width.   All   dress   and   blouse  
necklines   are   to   leave   no   question   in   regard   to   modesty.   Low   necklines   are   not  
permitted.   No   bare   midriffs   or   see-through   clothing   is   permitted.  
 
Shoes,   dress   boots,   and   sneakers   in   good   repair   are   permitted.   Sandals   with   back-  
straps   are   permitted   only   when   weather   appropriate.    In   winter   weather,   snow  
boots   should   be   replaced   by   acceptable   footwear   after   the   student   arrives   at  
school.    On   gym   class   days,   girls   should   wear   sneakers   with   good   tread   on   them  
for   running   around   without   sliding   on   the   gym   floor.   
 
Girls   should   maintain   a   neatly   styled   hair   at   all   times.   Appropriateness   of   hair   styles  
will   be   determined   by   the   administration.   
 
Make-up   is   permitted   in   moderation.   Earrings   may   be   worn   in   good   taste   and   of   a  
safe   length   for   interacting   with   other   children.   Body   piercings   or   tattoos   of   any   kind  
should   be   kept   covered.  

 
D. DRESS   CODE   &   GENDER  

 
In   keeping   with   BACA’s   Statement   of   Faith,   all   gender   specific   policies   will   be  
applied   to   the   person’s   biological   sex   as   determined   at   birth.   These   policies   include,  
but   are   not   limited   to,   dress   code   policies   and   use   of   restrooms,   locker   rooms,   and  
other   changing   facilities.  

 
XIII. FINANCIAL   INFORMATION   
 

A. ENROLLMENT   FEE  
● The   enrollment   fee   is   $150   per   student.  
● If   a   student   enrolls   by   June   30th,   a   discount   of   $100   will   be   credited   to   his/her  

account.  
● If   a   student   enrolls   in   July,   a   discount   of   $50   will   be   credited   to   his/her   account.  
● The   discount   will   be   based   on   when   the   school   office   receives   notification   that  

the   online   enrollment   form   has   been   completed.  
● The   enrollment   fee   is   not   refundable   or   transferable.    Should   the   school   deny  

enrollment,   the   administration   will   review   the   account.  
● This   fee   is   the   same   for   PreSchool   through   8th   grade.  
● This   fee    must    be   paid   in   full   for   a   student   to   be   admitted   on   the   first   day   of  

school.  
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B. TUITION   RATES  

● The   annual   tuition   for   grades   K-8   is   $4,000   per   student.  
● The   annual   tuition   for   PreSchool   is   $3,000   per   student   or   as   seen   on   the  

following   tuition   schedule:  
one   ½   day   $300 one   full   day   $600  
two   ½   days   $600 two   full   days   $1200  
three   ½   days   $900 three   full   days   $1800  
four   ½   days   $1200 four   full   days   $2400  
five   ½   days   $1500 five   full   days   $3000  

 
C. TUITION   ACCOUNT  

● Each   student   will   have   a   separate   tuition   account.  
● Invoices   will   be   emailed   to   the   financially   responsible   party   on   the   first   day   of  

each   month   (August   through   May).  
● Tuition   is   payable   in   ten   equal   monthly   payments   due   on   the   15th   of   each  

month   beginning   August   15th   and   ending   May   15th,   or   tuition   may   be   prepaid  
in   full.  

● Beginning   for   the   2020-2021   school   year,   ACH   payments   will   be   required   for  
tuition   payments.  

● August’s   tuition    must    be   paid   for   a   student   to   be   admitted   on   the   first   day   of  
school.  

● September   through   May   payments   may   be   reduced   for   students   in   grades   K-8  
by   providing   the   office   with   proof   of   application   to   the   Children’s   Scholarship  
Fund.   See   details   on   the   next   page.  

● When   a   tuition   account   is   two   months   delinquent,   the   Treasurer   will   review   the  
account   with   the   School   Board.    Board   action   may   include   establishing   a  
modified   payment   plan,   releasing   the   student   from   BACA,   not   allowing   a  
graduate   to   participate   in   graduation,   or   another   arrangement.  

● If   a   student   in   grades   K-8   is   released   or   withdrawn,   the   tuition   will   be   prorated  
at   $1,000   for   each   full   quarter   attended   plus   $100   for   each   week   (partial   or  
full)   of   the   last   quarter   attended.  

 
D. FEE   ACCOUNT   

● Each   household   will   share   a   fee   account.  
● Fee   invoices   will   be   emailed   to   the   financially   responsible   party   by   the   fifth   day  

of   each   month   (September   through   June).  
● ACH   payments   are   preferred   for   fee   accounts.    Other   acceptable   forms   of  

payment   include   cash,   check,   or   online   payments   through   QuickBooks.  
● Fees   must   be   paid   in   full   by   the   15th   of   each   month.  
● When   a   fee   account   is   two   months   delinquent,   the   Treasurer   will   review   the  

account   with   the   School   Board.  
● In   August,   a   $25   technology   fee   will   be   billed   per   student   enrolled.  
● Lunch   fees   will   be   billed   as   outlined   on   the   current   “Lunch   Program   Overview  

and   Authorization”   form   which   is   available   in   the   school   office.  
● Before/After   Care   Program   fees   will   be   billed   at   the   end   of   each   month   as  

outlined   on   the   “Before-After   Care   Overview   and   Authorization”   form   which   is  
available   in   the   school   office.  

● Parents   will   receive   notification   of   other   miscellaneous   fees   (field   trips,  
graduation   caps,   etc.)   applied   to   the   account.  
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E. ADDITIONAL   POLICIES  
● If   the   financially   responsible   party   does   not   use   email,   they   must   notify   the  

school   office   and   request   printed   invoices.  
● If   ACH   payments   create   a   burden   for   a   student’s   family,   the   financially  

responsible   party   may   contact   the   Treasurer.  
● If   the   15th   falls   on   a   weekend   or   holiday,   payment   will   be   accepted   the   next  

school   day.  
● On   the   16th   of   each   month,   a   $15   late   fee   will   be   added   to   both   tuition   and   fee  

accounts   with   an   open   balance   of   $20.01   or   more.  
● A   $15   service   charge   will   be   assessed   for   a   check   or   ACH   transfer   returned   as  

insufficient   funds.  
● If   a   student   is   released   or   withdrawn,   all   accounts   will   be   due   immediately.  
● The   tuition   and   fee   accounts   must   be   paid   in   full   for   a   student   to   re-enroll.  
● A   discount   is   offered   on   the   enrollment   fee   only.  
● If   an   account   has   a   credit   balance   and   no   child   is   enrolled,   BACA   will   attempt   to  

contact   the   family   by   email   or   certified   mail   to   initiate   a   refund.   If   no   response   is  
received   within   60   days,   BACA   will   accept   the   credit   balance   as   a   donation   to  
the   General   Fund.  

 
F. SCHOLARSHIPS  

● The   School   Board   is   working   to   make   multiple   scholarships   available   and   will  
advise   parents   of   scholarship   opportunities   as   they   become   available.  

● BACA   does   not   guarantee   the   amount   of   funding   available.  
● It   is   the   parent/guardian’s   responsibility   to   complete   the   application,   to   meet   the  

deadlines,   to   pay   the   application   fee,   and   to   follow   any   other   instructions  
provided   by   the   scholarship   group.  

● It   is   the   parent/guardian’s   responsibility   to   provide   BACA   with   proof   of  
application   for   scholarship.    The   Board   Treasurer   will   review   each   applicant   and  
will   evaluate   reducing   the   required   tuition   payment.  

● Once   scholarship   funds   are   received,   any   credit   balances   will   be   reviewed   by  
the   Board   Treasurer   who   will   strive   to   make   refunds   available   by   March   1st.  

● Generally,   a   student   must   be   enrolled   in   BACA   for   a   minimum   of   90   school  
days   to   receive   scholarship   funding.    If   a   student   is   withdrawn   at   any   point  
after   applying   for   the   scholarship,   BACA   is   responsible   to   notify   the   scholarship  
group   for   redistribution   of   funds.    The   scholarship   award   may   be   reduced  
causing   a   balance   to   become   due   on   the   account.  

Questions   or   concerns   regarding   the   financial   policies   can   be   discussed   with   either   the  
Treasurer   or   the   Administrator.  
 

XIV. FIRE   DRILLS   &   EMERGENCY   DRILLS  
 
Fire   drills   will   be   held   weekly   during   the   first   month   of   school,   and   then   as   often   as  
deemed   necessary   by   the   administration   thereafter.   Other   forms   of   emergency   drills  
are   held   periodically,   as   determined   by   the   administration.  
 
Fire   escape   routes   and   all   emergency   plans   are   posted   in   each   classroom.   Teachers   will  
review   these   routes   and   plans   accordingly   with   their   classes.  
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XV. FIELD   TRIPS  
 

Field   trips   are   periodically   scheduled   throughout   the   year.    Some   trips   are   for   the   whole  
school,   while   others   will   be   for   specific   grades.   Upcoming   field   trips   will   be   announced  
ahead   of   time   and   permission   slips   will   be   sent   home   ahead   of   time   for  
parent/guardian   signatures.  
 
Preschool   students   ages   four   and   up   are   allowed   to   ride   the   school   bus   for   field   trips.  
Any   preschool   students   who   are   only   three   years   old   must   be   given   a   ride   by   a  
parent/guardian   for   any   field   trip.    Three-year-olds   are   not   permitted   on   the   school  
buses.  
 
Fees   for   attending   field   trips   will   be   billed   to   the   family’s   fee   account.  
 

XVI. TRANSCRIPT   COPIES   &   TRANSFER   OF   RECORDS   
 
In   order   for   BACA   to   release   transcripts,   all   accounts   must   be   paid   in   full.    This   includes  
official   transcripts   and   mid-year   unofficial   transcripts.  
 
The   transfer   of   records   is   made   from   school   to   school.    Transcripts   are   not   considered  
official   if   parents   request   them   and   deliver   them   to   the   new   school.   The   new   school  
will   require   appropriate   parent/guardian   forms   to   be   on   file   before   initiating   this  
process.  

 
XVII. HOMESCHOOL   TRANSFERS  
 

A   homeschooled   student   entering   BACA   in   grades   1-8   must   provide   documentation   of  
grades   earned   for   courses.    Homeschooled   students   must   provide   a   transcript  
including   the   following   information   (this   transcript   can   be   received   from   the   parent   or  
from   an   accredited   institution   that   was   used   to   assist   in   homeschooling):  

 
● Full   name   and   identification   information  
● Date   of   Birth  
● Social   Security   Number  
● Address  
● Parental   Information  
● History   of   all   subjects   by   grade  
● Brief   course   descriptions   where   course   name   alone   may   be   unclear  
● Name   and   publisher   of   books/curriculum   used  
● Include   “level”   designation   if   course   is   longer   than   one   year  
● Grades   received  
● Letter   or   %   by   semester   and   year-end,   if   possible  
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BACA   reserves   the   right   to   see   full   documentation   of   courses   completed   before   issuing  
school   credit.   Full   documentation   is   defined   as   proof   of   assignments,   quizzes,   tests,  
and   grades.   The   school   must   also   see   the   curriculum   that   was   used   and   proof   that   the  
entire   curriculum   was   completed.  

 
Students   may   be   required   to   pass   placement   testing   for   core   subjects:   Math,   English,  
History,   and   Science.   This   will   be   determined   based   on   review   of   the   student’s   records  
and   interview   with   the   student.   BACA   reserves   the   right   to   determine   any   potential  
necessity   for   placement   testing.  
 
Please   note   that   on   any   future   transcript   provided   by   BACA   for   a   student   that  
transferred   homeschool   credits   in,   it   will   simply   indicate   state   “Pass”   or   “Fail”   for  
classes   completed   as   home   instruction.   Said   classes   will   also   be   properly   noted   as  
‘Home   Instruction.’  
 

XVIII. HEALTH   POLICIES  
 

A. MEDICATION   POLICIES  
 

Parents/guardians   are   requested   to   give   needed   medications   at   home.   Students  
will   only   be   given   medications   at   school   when   the   medicine   is   prescribed   or  
ordered   by   a   physician.    In   the   event   medication   must   be   administered   at   school,  
the   following   guidelines   must   be   followed:  

 
Parent/Guardian   Responsibilities:  

● Complete   and   have   physician   complete   Medication   Permission   Form.  
● Sign   the   Medication   Permission   Form   prior   to   the   school’s   administering   of  

any   medication.  
● Provide   explicit,   written   instructions   for   medication   administration,   to   be   kept  

on   file   at   the   school.  
● Refill/renew   medications   in   a   timely   manner   and   keep   a   check   on   the  

expiration   date   of   any   medication.  
● For   the   safety   and   protection   of   students,   all   medication   must   be   brought  

to   the   school   by   the   parent/guardian.    A   meeting   must   be   scheduled   with  
office   staff   in   order   to   properly   account   for   and   review   all   medication   and  
administration   instructions.  

● Parents/guardians   will   cut   tablets   accordingly   (if   needed)   for   appropriate  
dosing.  

● When   medication   is   brought   to   school,   the   amount   of   medication   in   the  
container   should   be   noted   (e.g.,   the   number   of   capsules   or   the   volume   of  
liquid).  

● Unused   medication   should   be   picked   up   by   the   parents/guardians   within   one  
week   after   the   last   day   of   school.     After   this   time,   the   administrator   or  
designee   will   destroy   the   medication.  
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Student   Responsibilities:  

● It   is   the   student’s   responsibility   to   remember   to   take   his/her   medication.  
However,   if   severe   consequences   might   occur   without   a   dose,   or   if   a   student  
is   in   especially   young   (ie.   preschool),   then   every   attempt   will   be   made   to  
ensure   the   timely   administration   of   the   medication.  

 
NON-PRESCRIPTION   MEDICATIONS    are   not   permitted   to   be   administered   by  
school   staff.   A   parent/guardian   is   welcome   to   schedule   appropriate   times   if  
necessary   to   stop   into   the   school   office   and   administer   any   needed   medications   for  
his/her   student   accordingly.  
 
Any   form   of   narcotic,   regardless   of   Doctor’s   orders,   are   NOT   permitted   to   be  
administered   in   the   school   building.  

 
B. ILLNESS  
 

In   the   event   of   illness,   a   student   returning   to   school   is   required   to   be   fever-free   and  
vomit   or   diarrhea   free   for   a    minimum    of   24   hours   before   returning   to   the   school  
building.   This   is   not   only   healthier   for   the   child,   but   it   is   also   common   courtesy   to  
help   with   preventing   the   spread   of   illness   to   other   students.  
 

C. HEAD   LICE  
 

Should   a   child   be   found   to   have   live   head   lice   while   at   school,   a   parent/guardian  
will   be   called   to   immediately   remove   the   student   from   school.   Treatment   must   be  
administered,   and   then   students   are   not   permitted   to   return   to   school   until   24  
hours   or   more   after   lice   treatment   has   occurred.   There   should   also   be   no  
moving/live   head   lice   on   the   child   when   returning   to   school.  
 
Parents   should   then   be   sure   to   comb   out   the   affected   student’s   hair   daily   with   a  
lice   comb   and   remove   any   and   all   nits   for   2-3   weeks   minimum.    If   live   lice   are   found  
again,   a   child’s   physician   should   be   consulted   for   further   recommendations.  

 
XIX. PRESCHOOL   STUDENT   INFORMATION  
 

The   Code   of   PA   allows   child   day   centers   operated   by   religious   institutions   the  
opportunity   to   file   for   an   exemption   from   licensure   by   meeting   documentation   and  
other   requirements   specified   within   the   exemption   law.    The   statements   below   have  
been   prepared   and   distributed   to   meet   the   requirements   of   the   religious   exemption  
law.  

 
In   compliance   with   the   Code   of   PA,   our   Preschool   (PK3’s   through   PK4’s)   is   religiously  
exempt   from   state   licensure   and   is   classified   as   a   “religiously   exempt   child   day   center.”  
The   teachers   who   have   been   selected   to   teach   the   children   in   this   program   ages   4   and  
under   are   responsible   for   the   general   supervision   and   management   of   a   class.   This  
person   is   professionally   prepared   as   a   teacher   of   young   children.   This   person   must   be  
a   sensitive   and   mature   individual   who   is   able   to   relate   well   to   both   children   and   adults.  
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Responsibilities   will   include,   but   will   not   be   limited   to   the   following:  

● Planning,   supervising,   and   implementing   the   program   for   the   class   in   accordance  
with   the   policies   of   Bradford   Area   Christian   Academy.  

● Gearing   the   program   to   the   needs   of   individual   children   with   concerns   for   their  
interest,   spiritual   growth,   individual   style,   and   pace   of   learning.  

● Being   responsible   for   the   offered   arrangement,   appearance,   and   learning  
environment   of   the   classroom.  

● Attending   all   staff   meetings.  
 

Our   Preschool   makes   available   hot   lunch   4   days   of   the   week   to   all   students.    See  
cafeteria   policies   (Section   VII)   for   all   lunch   details.  

 
Our  Preschool  staff  is  certified  by  a  practicing  physician  to  be  free  from  any  disability                              
which  would  prevent  them  from  caring  for  children.  We  also  have  a  staff  member  who                              
is   certified   in   first   aid   and   CPR   in   the   building   at   all   times.  

 
Our   Preschool   is   covered   by   appropriate   liability   insurance.  

 
XX. VISITORS  
 

Visitors   must   check   in   and   sign   in   at   the   school   office   and   wear   a   visitor’s   badge   during  
their   entire   visit.   Parents/guardians   of   students   are   required   to   check   in   at   the   office   if  
they   visit   the   building   between   9:15   a.m.   -   3:15   p.m.   Parents   do   not   need   to   check   in   at  
the   office   to   drop   off   or   pick   up   their   children   at   the   start   and   end   of   the   school   day  
during   appropriate   drop-off   and   pick-up   times.  

 
Students   from   other   schools   wishing   to   visit   the   school   as   potential   BACA   students  
should   make   advance   arrangements   with   the   school   Administrator   to   schedule   a   day  
to   attend   classes.   They   should   conform   to   BACA’s   dress   code   and   behavior   policy  
while   visiting   the   school.  

 
Alumni   are   allowed   to   return   to   visit   with   teachers   and   staff   during   non-class   time,   but  
should   contact   the   school   before   arrival.   As   detailed   above,   proper   sign-in   and  
sign-out   procedures,   including   wearing   a   visitor’s   badge,   should   still   be   followed.  

 
For   security   and   academic   reasons,   visitors   other   than   those   listed   above   are   not  
permitted   to   visit   students   during   school   hours   without   a   staff   sponsor’s   receiving  
pre-approval   from   administration.   The   visitor   must   remain   with   the   staff   sponsor   for  
the   entire   visit.  

 
Anyone   wishing   to   visit   with   faculty   or   staff   should   set   up   an   appointment   through   the  
Administrator   to   arrange   a   suitable   date   and   time.   All   visitors,   including  
parents/guardians,   are   expected   to   be   in   modest/appropriate   dress   when   on   campus.  
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XXI. VOLUNTEERS  
 

The   school   can   always   use   and   greatly   appreciates   assistance   from   volunteers   to   assist  
with   programs   inside   our   school   and   to   supervise   during   lunches,   special   events   in   our  
classrooms,   and   on   field   trips.   Should   the   volunteering   take   place   in   the   school   building  
when   children   are   present   or   as   a   chaperone   on   a   school   bus   on   a   school   field   trip,  
appropriate   background   checks   and   training   will   need   to   be   obtained   as   dictated   by  
state   law.   This   will   include   a   PA   Criminal   History,   PA   Child   Abuse   Background   Check,  
FBI   Fingerprinting   (if   the   volunteer   has   lived   in   PA   less   than   10   years),   and   Awareness  
training.   The   links   to   obtain   these   background   checks   can   be   found   on   the   school’s  
website.  
 
All   volunteers   must   complete   an   interview   with   the   school   Administrator   to   receive  
appropriate   approval   to   be   present   in   the   building   on   a   volunteer   basis   or   on   a   school  
field   trip.   Volunteers   should   agree   to   abide   by   our   school’s   Statement   of   Faith   and  
mission.  
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PARENTAL   AGREEMENT  
 
As   a   parent   who   has   enrolled   my   child(ren)   in   the   Bradford   Area   Christian   Academy,   I   agree   to  
the   following:  
 

● I   sincerely   pledge   my   loyalty   to   the   aims   and   ideals   of   the   school   and   will   strive   to  
attend   regularly   scheduled   meetings.  

● I   understand   that   the   school   administration   has   the   responsibility   and   authority   to  
dismiss   any   student   who   is   not   deemed   by   the   administration   as   honoring   the  
standards   of   the   school,   whose   behavior   becomes   a   detriment   to   the   student   body   of  
BACA,   or   for   any   other   reason   deemed   necessary   by   the   administration   of   the   school.  

● Students   new   to   BACA   or   returning   after   a   withdrawal   are   accepted   on   a   probationary  
basis   for   the   first   six   weeks   of   classes.  

● I   agree,   in   accordance   with   the   principles   in   Matt.   18:15-17,   to   bring   any   and   all  
questions   and   criticisms   directly   to   the   person   involved.    If   a   satisfactory   conclusion   is  
not   reached,   then   I   will   contact   the   administrator.  

● I   agree,   in   accordance   with   the   principles   in   I   Corinthians   6,   my   family   or   I   will   not   sue  
or   threaten   to   sue   Bradford   Area   Christian   Academy   or   any   members   therein.  

● I   understand   the   importance   of   student   involvement   at   retreats,   field   trips,   educational  
events,   and   “fun”   outings,   as   they   help   develop   an   atmosphere   of   growth,   unity,   and  
school   spirit   that   are   necessary   to   the   mission   of   the   school.   I   will   give   due  
consideration   to   these   principles   before   making   any   decisions   about   my   student’s  
attendance   at   these   events.  

● I   have   carefully   read   the   entire   school   handbook,   including   but   not   limited   to   the  
following:  

○ Philosophy,   Mission,   and   Purpose   of   BACA  
○ BACA’s   Statement   of   Faith  
○ Behavior   and   Discipline   Policies  
○ Financial   Information  
○ Parental   Agreement  

and   I   hereby   agree   with   the   conditions   of   each   with   regard   to   my   child(ren).  
 
 
Parent/Guardian   Signature _______________________________ Date _____/_____/_____  
 
Parent/Guardian   Printed   Name _______________________________ Date _____/_____/_____  
 
Parent/Guardian   Signature _______________________________ Date _____/_____/_____  
 
Parent/Guardian   Printed   Name _______________________________ Date _____/_____/_____  
 
Name(s)   of   Child(ren) ______________________________________________________  
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